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PERMISSION TO BE OFF DUTY DURING WORKING HOURS
This permission to be off duty during working hours is authorized by his/her immediate supervisor basing on the article 31 of the Law N° 017/2020 OF 07/10/2020 establishing the general statute governing public servants.
Employee names: ……………………………………..….
Service:  …………………………………………………….
Function: ……………………………………………………..  
Reason: ……………………………………………………………
Place of destination: ……………………………………………………
Date and hour of departure: …………………………………………………….……                                                                            Date and hour of return: …..………………………………………………….  
Done at Kigali, on ………………………………………………………………………….
Employee Signature

Approval by supervisor 
CC: HR Office

